
Summer Scoop

April 7- April 11, 2025

Summer Session 2025

Summer 2025 Dates:

Session 1: June 30 - August 2, 2025

Session 2: August 4 - September 6, 2025

Special Session: June 16 - September 20, 2025

*The ISA will remain open if your department would like to add or cancel

courses. Summer Session will continue to approve new courses and

cancellations. If you have any questions, contact us at summer-

courses@ucsd.edu.

Summer 2025 Associate In Campaign Update

The IA System is now open for Associates-In applications! Associate

Instructor (teaching a course) requests must be submitted through

https://summersession.ucsd.edu/
mailto:summer-courses@ucsd.edu


the IA System.

Campaign Link:

https://academicaffairs.ucsd.edu/Modules/ASES/Apply.aspx?

cid=6021

Deadlines:

- Upper‐Division requests for Winter quarter must be RECEIVED in

the Division of Graduate Education and Postdoctoral Affairs (GEPA)

by Monday, May 19, 2025.

- Lower‐Division requests for Summer must be RECEIVED in GEPA

by Tuesday, May 27, 2025. 

**Please note, late upper‐division requests that are not submitted at

least 4 weeks prior to the start of the term (by Monday, June 2,

2025)  require an exception request that will route to EPC as per

Academic Senate guidelines.

Summer Graduate Teaching Scholars

GEPA needs to perform a final review of your graduate students

participating in the 2025 Summer Graduate Teaching Scholars

(SGTS) program. For your convenience, the student SGTS

applications have already been automatically copied into the

Summer AI campaign. Look for an email notification from the IA

System to review the Summer AI applications for your SGTS

students and submit for final approval. Please plan to adhere to the

deadlines above.

For additional information, please refer to these links:

Summer Session 2025 Associate Instructor Campaign

Academic Senate Guidelines

Department Nomination Template Letter

Graduate Financial Support Calendar

GEPA Collab Page on AI Process

https://academicaffairs.ucsd.edu/Modules/ASES/Apply.aspx?cid=6021
https://summersession.ucsd.edu/documents/Summer-2025-Associate-Instructor-Campaign-Open.pdf
https://senate.ucsd.edu/media/67798/Associates-In-to-Teach-Upper-Division-Courses.pdf
https://urldefense.com/v3/__https://docs.google.com/document/d/e/2PACX-1vSt8Z2vwSSuNzRySYLB37kcrXcEYoTJBG-NgOpLX1k6KEoSxW0c4h3dDmPv4C2163B7tFOfqpRdefen/pub__;!!Mih3wA!DkErhw3hil_7t5sj5tE7v00dhuxhKlqpXk32sON8bkFkaekenWActSBZnl_RWHAPztjFEBwLvuoKSgtx6XkuNuCFPOIKjgE$
https://urldefense.com/v3/__https://ucsdcollab.atlassian.net/wiki/spaces/GDCP/pages/54135392/Graduate*Financial*Support*Calendar__;Kysr!!Mih3wA!DkErhw3hil_7t5sj5tE7v00dhuxhKlqpXk32sON8bkFkaekenWActSBZnl_RWHAPztjFEBwLvuoKSgtx6XkuNuCFsAENU3A$
https://urldefense.com/v3/__https://ucsdcollab.atlassian.net/wiki/spaces/GDCP/pages/54135673/Chapter*4*Guide*for*Associates__;KysrKw!!Mih3wA!DkErhw3hil_7t5sj5tE7v00dhuxhKlqpXk32sON8bkFkaekenWActSBZnl_RWHAPztjFEBwLvuoKSgtx6XkuNuCFhrQIdYg$


Associate Instructor Summer Session Course Salaries. 

Help Grow Summer!

Continuing students start enrolling next week!

We are asking departments to help increase awareness of summer

courses.  Consider adding courses to your course offering websites,

promote courses on social media and/or let Summer Session

promote on their Instagram account, email students about summer

courses, etc.  Summer Session is also happy to meet with your

department to help come up with a plan to promote classes.

You can also check out our Summer Session 2025 Growth Guide for

more ideas! 

Summer Session Instructor Lists  

Department Summer Session instructor lists are now

available. Please review your Summer Session 2025 lists in your

department OneDrive folder. 

Please email summer-payroll@ucsd.edu with any changes. If

everything looks okay, please confirm the list and Summer Session

will start sending out contracts to your instructors.

If you need access to your department folder, please email

summer-payroll@ucsd.edu. 

Revised SB 791 Process for Summer Session Appointees

The SB 791 Compliance Process has been updated and simplified for

Summer Session appointees. Review the updated slides on the

Summer Session website.

Departments will need to:

1. Determine which of their visiting instructors need SB 791

https://summersession.ucsd.edu/documents/Associate-Instrutor-Course-Salaries.pdf
https://www.instagram.com/ucsdsummer/
https://summersession.ucsd.edu/documents/Summer-Session-2025-Growth-Guide.pdf
https://ucsdcloud-my.sharepoint.com/personal/summer-payroll_ucsd_edu/_layouts/15/onedrive.aspx?csf=1&cid=bf19a457%2D97a5%2D4cfb%2Da550%2Dae3beca0ac1e&id=%2Fpersonal%2Fsummer%2Dpayroll%5Fucsd%5Fedu%2FDocuments%2FFaculty%20Files&FolderCTID=0x012000A88EC447EFA9AC48A6B64E0D4B67D911
mailto:summer-payroll@ucsd.edu
mailto:summer-payroll@ucsd.edu
https://summersession.ucsd.edu/_files/Appointment%20and%20Payroll%20Documents/SB791%20Process%2020253.pdf


clearance.

2. Request the misconduct questionnaire for those candidates on the

APS website.

3. Final step is to include the clearance notification in the candidate’s

Interfolio file.

More details are available on the APS website.

Summer Session Resources

If you still have more questions, please feel free to take a look at these
resources under the Staff and Faculty Resource Page:

If you missed the How to hire an instructor training, here are the slides and
video from the presentation:

Instructor Appointment Handbook

Video Recording from Training on 1/22/25

Summer 2025: How to hire instructors Presentation from 1/22/25

GEPA's Presentation from 1/22/25

Here are some other useful information found on our website:

NEW – Summer Instructor Misconduct Disclosure Process for

SB 791 Compliance

SB 791 policies and procedures on the APS website (see For

Summer Session Appointees under the Disclosure Collection

Process)

ISA Quick Start Guide

Summer Session Guidebook

Summer Session Kickoff Meeting Slides

Summer Session ISA Training Video

Questions? Contact Lisa Bargabus at summer-

courses@ucsd.edu. 

https://aps.ucsd.edu/recruitment/sb791_ab810/index.html#Disclosure-Collection-Process-(
https://aps.ucsd.edu/recruitment/sb791_ab810/index.html#Disclosure-Collection-Process-(
https://summersession.ucsd.edu/documents/index.html
https://summersession.ucsd.edu/_files/Appointment%20and%20Payroll%20Documents/Instructor%20Appointment%20Handbook1.pdf
https://mediaspace.ucsd.edu/media/Summer+Session+Training+-+How+to+Hire+Instructors/1_yptzqwtv
https://summersession.ucsd.edu/_files/Appointment%20and%20Payroll%20Documents/Summer%20Session%202025-Training-How%20to%20Hire%20Instructors%20.pdf
https://summersession.ucsd.edu/_files/Appointment%20and%20Payroll%20Documents/GEPA%20Slides%202025-Training-How%20to%20Hire%20Instructors%20.pdf
https://summersession.ucsd.edu/_files/Appointment%20and%20Payroll%20Documents/SB791%20Process%2020253.pdf
https://aps.ucsd.edu/recruitment/sb791_ab810/index.html#Disclosure-Collection-Process-(
https://summersession.ucsd.edu/documents/ISA-Quick-Start1.pdf
https://summersession.ucsd.edu/documents/Guidebook.pdf
https://summersession.ucsd.edu/documents/Summer-Session-2025-Kickoff-Meeting.pdf
https://www.youtube.com/watch?v=xKntSrZLAv0
mailto:summer-courses@ucsd.edu


Summer Session 2025 Pre-planning

Here's a quick at-a-glance overview of what to expect in the next few months.

Please review the calendar below to see what’s to come. 
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Engaged Teaching Hub

All Summer Session instructors are eligible

for services at the Engaged Teaching Hub at

the Teaching + Learning Commons

Summer Session
University of California San Diego

Phone: 858-534-5258
Email: summer@ucsd.edu

Need more information? 
Visit us at: https://summersession.ucsd.edu

 
To subscribe, please sign up here.
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