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The Look for the Schedule of Classes Released THIS WEEK on
Wednesday, March 15

The Look for Summer Session 2023 is scheduled to be released this week on
Wednesday, March 15. This is your chance to update course modality before the
summer schedule is published for students to view. Please review and submit any
changes to course schedules or modality by Friday, March 17. The Schedule of Classes
is set to be released next Thursday, March 23. Student enrollment begins on April 17.

Please email the scheduling office at registrar-scheduling@ucsd.edu to change course
modality. Changes will be processed after the Last Look is released on March 15.

Summer Course Change Guidelines

(for courses already approved in ISA)

Did you
already submit your

Yos initial schedule No
build?

Changes will _ _

be processed Email Registrar
by Registrar Schedling your initial
Scheduling Schedule Build
beginning on spreadsheet

March 15

l

Make payroll changes

Email scheduling
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Payroll changes - Notify Summer Session through the ISA regarding:

e Changes to instructors
e Requests to ADD new courses (needs approval in ISA)

* Requests to CANCEL existing courses (needs approval in ISA)

Scheduling changes - Contact the Registrar's Scheduling Office through email at
registrar-scheduling@ucsd.edu regarding:

e Changes to course MODALITY
e Changes to meeting DAYS
e Changes to meeting TIMES
e Changes to meeting LOCATION

e New Courses to ADD to the schedule — Email Registrar AFTER Summer Session
approves the new course in the ISA.

e Courses to CANCEL from the schedule — Email Registrar AFTER Summer
Session approves the course cancellation in the ISA.

Questions? Email Summer Session at summer-courses@ucsd.edu.
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Resources for Summer Session instructors:

2023 Guidebook

Summer Session 2023

GUIDEBOOK

— The 2023 Guidebook contains policies and procedures pertaining
g‘. to Summer Session instruction.
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Engaged Teaching Hub

All Summer Session instructors are eligible for services at %?AGCAH(EIDG
the En Teaching H t the Teaching + Learnin
e Engaged Teaching Hub atthe Teaching + Leaming TEACHING + LEARNING COMMONS
Commons
Summer Session
University of California San Diego
Phone: 858-534-5258
Email: summer@ucsd.edu
Need more information?
Visit us at: https://summersession.ucsd.edu
To subscribe, please sign up here.
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